I[TOCTAHOBJIEHUE COBETA MUHUCTPOB PECITYBJIMKU BEJIAPYCh
30 mexabps 2011 1. Ne 1786

06 yTBepxaeHnu NMonoxeHnsa o nopsake BeAeHUA
AenonpousBoAcTBa No o6palleHUAM rpaxaaH v
HPUANYECKUX NUL B TOCYAapCTBEHHbIX OpraHax,
WHbIX OpraHM3auusx, y uHgQuBuAyanbHbIX
npeanpuHuMarenemn

W3MmeHeHus 1 JOTOTHEHUS:
[ToctranoBnenne CoBera MunuctpoB PecryOnmku bemapycs oT 7 OKTSOps
2015 r. Ne 836 (HaumonanbsHsIi npaBoBoii MuTepHer-nopran Pecrryonuku benapych,
13.10.2015, 5/41135) <C21500836>;
[TocranoBnenne Coera MunuctpoB Pecnybnuku benapych ot 13 okTsa0ps
2017 r. Ne 773 (HaunonanbHsbIil npaBoBoii UnTepuer-nopran Pecriybnuku benapycs,
19.10.2017, 5/44307) <C21700773>

B cootrBercTBuM ¢ myHkToM 2 crathu 13 3akona Pecny6nuku benapycs ot 18 urons 2011
roga «O06 obpaleHusxX rpakaas u opuandeckux aum» Coser Munuctpos Pecnyonuku benapyce
I[TOCTAHOBJIAET:

1. VrBepauts npunaraemoe IlonmokeHue O TOpsAKE BEAEHUS [EJIONPOU3BOJICTBA II0
oOpallleHusIM rpaKJaH U IOPUANYECKUX JIUL B TOCYJapCTBEHHBIX OpraHax, MHbIX OpraHU3alusX,
Yy UHJIMBHYAJIBHBIX IPEIIPUHUMATEICH.

2. 'ocynapcTBEHHBIM OpraHaM, HHBIM OpPTraHU3AIHsIM B LIEJISIX COBEPIICHCTBOBAHNUS pabOTHI
¢ oOpalIeHUsAMH Ipax/iaH U IOPUANYECKUX JIUL PEryJIiPHO, HO HE PeKe OJTHOrO pa3a B KBapTall,
IIPOBOAMTDH aHAIM3 MOCTYNAIOIUX OOpalleHnii B COOTBETCTBUU C TPEOOBAaHUSMHU YaCTH MEPBOM
nyHkra 2 ctateu 28 3akoHa Pecny6nuku benapyck ot 18 utons 2011 rona «O0 obpatieHHsIX
rpaxxaaH u ropuandeckux auiy (HanronansHbli peecTp npaBoBbix akToB PecniyOnuku benapyce,
2011 r., Ne 83, 2/1852).

3. Ilpu3HaTh yTpaTUBIINMU CHITY:

nocra”oBieHue Cosera MunuctpoB Pecniy6onuku benapycek ot 26 mas 2005 r. Ne 544 «O6
yTrBepxkaeHuH [lonoxeHust o mopsiAke BeAECHUS JEeIONPOU3BOJCTBA 110 OOpAILEHUSIM Ipa)x/iaH B
rOCyJJapCTBEHHBIX OpraHaX, MHbIX OpraHM3alusiX U O MEpax IO COBEPIIEHCTBOBAHUIO paboTHI ¢
oOpamenussmMu rpaxkaan» (HaumonaneHblii peectp mnpaBoBbiX akToB PecnyOnuku benapyce,
2005 r., Ne 87, 5/16014);

noanyHKT 1.61 mynkrta 1 mocranoBienusi CoBera MunuctpoB Peciy6nuku benapychb ot 2
asrycra 2006 r. Ne 990 «O BHeceHNH M3MEHEHUN U JONOJHEHUI B HEKOTOPHIE MOCTAHOBIICHUS
[IpaButensctBa PecnyOnuku benapyck W NpU3HAHUM YTPaTHBIIMMHU CHJIY OTAEIbHBIX
nocraHoBieHuil [IpaBurensctBa Pecnybonuku benapyck B CBS3M C peopraHuzaiieil CUCTeMbl
peciyOIMKaHCKUX OpPraHOB rOCYJapCTBEHHOTrO yripaBieHus» (HamuronanbHbIN peecTp MpaBoOBBIX
akToB Pecniyonuku benapycs, 2006 r., Ne 146, 5/22839);

noctaHoByienre Cosera MunuctpoB Peciy6nuku benapycs ot 17 ssuBapst 2008 1. Ne 60 «O
HEKOTOPBIX BOMPOCAX BEJICHMS JAEJIONPOU3BOJCTBA MO OOPALICHUAM TPaXKAaH U IOPUIMUECKUX
JUI] B TOCYJApCTBEHHBIX OpraHax, MHbIX opranuzanusax» (HarumoHanbHBIH peecTp MpaBOBBIX
aktoB Pecnyonmku benapycs, 2008 1., Ne 27, 5/26649);

nyHKT 6 nocranoBienus Cosera Munuctpos Pecnyonuku benapyce ot 28 utonst 2011 r.
Ne 854 «O HekoTOpBIX BOHpocax paboThl C OOpalleHUsMHM TpaXJaH U IOPUAWYECKHUX JIUID
(HarmonanbHbIN peecTp MpaBoBbIxX akToB PecryOnuku benapyck, 2011 ., Ne 75, 5/34057).

4. PecriyOMMKaHCKUM OpraHaM TOCYJapCTBEHHOTO YINpaBJIEHUS, MHBIM T'OCYAapCTBEHHBIM
opranmzanusaM, noguuHeHHbIM [IpaBurensctBy PecnyOmuku benmapyces, oOnucnonkomam,
MuHCKOMY TOPHCIIOJIIKOMY IPUBECTH CBOM HOpPMAaTHBHBIE IPABOBBIE AKTHI B COOTBETCTBUE C
HACTOAILIUM IOCTAaHOBJICHUEM U NIPUHATH MHBIE MEPHI 110 €r0 peaTu3aliu.



5. Hacrosimee mocranoBieHre BeTymnaeT B cuiy ¢ 22 saBapst 2012 r.

IIpembep-munuctp Pecnydanku bexapycs

MMOJIOKEHHUE

0 MOps/IKe BeleHus 1eJ10NPOU3BOACTBA M0 00pAallleHUsIM I'PAKIAH U IOPHIHYECKHX JUI B
roCcy/IapCTBEHHBIX OPraHaX, HHbIX OPraHU3aAUMAX, Y HHANBUAYAJIBHBIX
npeAnpuHUMATeeii

1. Hacrosimum I[lonoxenuem, pa3paboTaHHBIM B COOTBETCTBUU ¢ 3akoHOM PecryOnuku
bemapyce or 18 wmroms 2011 roma «OO6 oOpameHHsX TpakJaH € IOPUIUYECKUX JTUID)
(HammonanbHbI peecTp MpaBoOBbIX akToB PecnyOmuku bBemapych, 2011 r., Ne 83, 2/1852),
OTIpeNIeNsIeTCsl TOPSIIOK BEICHUS JIEIONPOM3BOJICTBA IO OOpalIeHUsM TpaxaaH PecmyOnuku
benapych, MHOCTpaHHBIX TpaxkJaH M JUIl Oe3 TPaKIAHCTBA, HAXOJSAIIMXCA HAa TEPPUTOPUU
Pecny6iuku benapych, B TOM 4mnciie WHAMBHIYaJIbHBIX NpeNNpUHUMATENCH (Iajee, eciu He
OTIpefieNieH0 UHOE, — FPpaKIaHe), opuandecKux ull Pecybnuku benapych u npeacTaBUTensCTB
MHOCTPAaHHBIX OpraHM3anui (nanee — IPUANYECKHE JIUIA), TOCTYIHBIIAM B TOCYAapCTBEHHBIN
Opras, MHYIO OPTaHU3AlNI0, K UHIUBUAYaIbHOMY MPEANPUHUMATEIIO.

2. B nacrosmem [lonokeHHMH TPUMEHSIOTCS TEPMUHBI B 3HAYCHHSX, ONPEACICHHBIX B
cratbe 1 3akona PecnyOmuku benapych «O0 oOpalieHusX TpakJaH U HOPUIUYECKUX JIHID
(manee — 3akoH).

3. HetictBue  Hacrosmero  IlonoxkeHus  He  paclpocTpaHsieTcs  Ha  BeJeHHe
JIeTTOTIPOU3BO/ICTBA TI0 OOPAIICHHUSIM 3asBUTENEH, TTOAIEKAIIMM PACCMOTPEHHIO B COOTBETCTBUH
C 3aKOHOJATeIbCTBOM O KOHCTUTYLIMOHHOM CYIONPOHM3BOJCTBE, IPAXJTAHCKUM, TPaKIAHCKUM
IpOIIeCCyaTbHbBIM, X031 CTBEHHBIM MpoIeCcCyaTbHBIM, YTOJIOBHO-TIPOIIECCYaThHBIM
3aKOHOJIaTeNIbCTBOM, 3aKOHOZATEIbCTBOM, ONPEACISIONIMM IOPAJOK aJIMUHHCTPATUBHOTO
nporiecca, 3aKOHOJaTeIbCTBOM 00 aJMHHHUCTPATUBHBIX MPOIIeypax, oOpameHnsM paboTHHKA K
HaHMMATeNl0, WHBIM OOpallleHUsIM, B OTHOIIEHHMH KOTOPBIX 3aKOHOJATEIbHBIMU aKTaMH
yCTaHOBJICH MHOH TOPS/IOK WX TTOAa4YH M PACCMOTPEHUS, a TAK)KE Ha TIEPENICKY TOCyTapCTBEHHBIX
OpPraHoOB IpPHU BBINOJIHEHUU UMH (DYHKIMH, BO3JOKEHHBIX HAa HUX HOPMAaTHBHBIMH IPaBOBBIMHU
aKTaMH.

4. JTenonpon3BOJICTBO MO OOpAIEHUsIM 3asBUTENEH OCYIIECTBISAETCS YIOIHOMOYEHHBIMU
JOJKHOCTHBIMY JIMIIAMH OTJENIEHO OT JAPYTUX BUIOB JIEIOMPOU3BOJICTBA.

Jlenonpou3BoACTBO MO MHCbMEHHBIM OOpallleHUsIM Tpak[JaH, BHECEHHBIM B KHHIY
3aMeYaHui U MPeI0KEHUH, BEIETCS OTJIEIBHO OT JIEJOTPOU3BOJICTBA IO OOpAIIEHUSIM TPaXxaaH
U IOPUMYECKHUX JIUL, IOIaHHBIM B TMCbMEHHOM, YCTHOM MJIM JIEKTPOHHOU (opMme.

Jlenorpon3BOACTBO IO OOPAIICHHUSIM TPAXK/1aH, B TOM YHCIIe BHECCHHBIM B KHUTY 3aMeUaHMit
U TIpeUIOKEHUH, B TOCYAAPCTBEHHBIX OpraHax, WMHBIX OpPraHU3alUsaX, Y WHIUBHIYaJIbHOTO
NpeIIPUHIMATEINS BEACTCS IICHTPATN30BAHHO.

JlenonpousBoACTBO MO OOpAIICHUSAM  IOPUAMYECKHX  JIUL,  MHIUBUAYAJIbHBIX
npeInpuHIMAaTENIeH BEIETCs IEHTPATH30BaHHO WIIN JICIEHTPAIN30BAaHHO.

5. IlocTynaromue B TOCyAapCTBEHHBINA OpraH, MHYI0 OpraHU3aluio 0OpaleHus 3asBUTenen
PETUCTPUPYIOTCS B JICHb UX MOCTYIIJICHUS B YCTAaHOBJICHHOM TOPSIIKE.

OOparueHus 3asBUTENEH, MOCTYNUBIINE B TOCYAAPCTBEHHBINA OpraH, HHYIO OPraHH3aLHUIo B
Hepabouuil 1eHb (Hepabouee BpeMs), pEerUCTPUPYIOTCS HE MO3JHEE YEM B NIEPBBIN CIIEAYIONINH 3a
HUM pabouuil 1eHb.

6. Peructpamust  oOparieHuid  3asBUTENCH, 3a MCKIIOUYCHHEM 3aMeYaHud u  (WIN)
NpEJIOKEHNH, BHECEHHBIX B KHUTY 3aMEeUaHUW U MPeasoKEHUIl, OCYIIECTBISIETCS C



UCMOJIb30BAHUEM OJHOW M3 PETrUCTPAllMOHHO-KOHTPOJIBHBIX (OpPM: aBTOMAaTU3MPOBAHHOM
(27EKTPOHHOI), KAPTOUHOH (B pErMCTPAllMOHHO-KOHTPOJIBHBIX KaPTOUKaX ), )KyPHAIbHOM.

7.1lpy TNOCTYIUIGHUHM B TOCYAApCTBEHHBIM OpraH, WHYIO OPraHU3ALMUI0 3JIEKTPOHHBIX
oOpamieHuii B cily4ae HEOOXOJMMOCTHM MOXET CO3AaBaThCsi €ro OyMmaKHas KOMHUs, KOTOopas
PETUCTPUPYETCS B MOPSJIKE, YCTAHOBIEHHOM JJISl PErHCTPalluy MMCbMEHHBIX OOpaIleHui.

8. PerucTpaliiOHHO-KOHTpOJIbHAsE ~ (OpMa  perucTpauuu  oOpamieHuid TpakAaH H
IOPUJINYECKUX JIUL] COJIEPKHUT PEKBU3UTHI COITIACHO MPUIIOKEHUIO.

B perucrpannoHHO-KOHTPOJIBHBIE (POPMBI MOTYT BKJIIOUATHCSI PEKBH3HUTHI, HEOOXOIMMBbIE
uig o0ecrieueHMs ydera, KOHTpOJIA, aHajau3a paboThl C OOpalleHUsIMH 3asBUTEIEH, MOUCKa
JIOKYMEHTOB, CBS3aHHBIX C PACCMOTPEHHEM OOpaIICHUH.

N3 perucrpaliOHHO-KOHTPOJIBHBIX ()OPM MOTYT UCKJIFOYAThCSl PEKBU3UTHI, CBEIEHUS IS
3aroJIHEHUSI KOTOPBIX OTCYTCTBYIOT B CBS3HM C OCOOCHHOCTSMH PAacCCMOTpPEHHUS OOpaleHHi
3asBUTEIEH.

9. KoHBEpTHI OT MOCTYNHUBIINX MHUCbMEHHBIX OOPAIICHUN 3asSBUTEIICH COXPAHSIOTCS B TEX
cllydasix, KOrJa TOJbKO 110 HUM MOXHO YCTAaHOBUTH aJJpec 3asBUTENS UM KOT/1a 1aTa Ha OTTUCKE
KaJICHIapHOTO IITEMIIENIS CIIYKUT ITOATBEPKIACHUEM JAThl UX OTIPABKU U MOJIYYEHUS.

10. PeructpanmoHHblii MHIEKC OOpalleHUsM 3asBUTENEH, oTBeTaM (yBEIOMIICHUSM) Ha
oOpailieHus1, B TOM 4Hciie 0OTBeTaM (YBEJOMJICHUSIM), HalIPpaBJICHHbBIM 3asBUTEII0 HA 3aMEYaHus U
(MM) TpeUIOKEHUs, BHECEHHbIE B KHUTY 3aMeuaHMil M MpeUIoKeHUll, NpHCBauBaeTCs B
COOTBETCTBUHU C IPHUHSITON CUCTEMOM PETUCTpALMU JOKYMEHTOB B IOCYJapCTBEHHOM OpIraHE,
MHOM OpraHu3alyy, y UHIAMBUIYaIbHOTO MIPeIPUHUMATEIS.

11. ObparieHuss OOHOTO W TOTO € 3asBUTENS IO OJAHOMY M TOMY K€ BOIPOCY,
HalpaBJIEHHbIE PA3JIMYHBIM aJpecaTaM U MOCTYNHUBIIME A PACCMOTPEHMsI B OJUH U TOT Ke
rOCy/apCTBEHHBIN OpraH, MHYIO0 OpraHU3alUIo, YYUTHIBAIOTCS M0 PErUCTPALIUOHHBIM UHIEKCOM
HEepBOHAYAJILHOTO 00palleHHs ¢ 100aBICHHUEM JIOTIOIHUTENILHOTO HOPSAKOBOTO HOMEpa.

11, Ipu mozaue 3asBUTETEM B TOCYNAPCTBEHHBIN OPTaH, HHYIO OPTAHH3AIMIO0 HECKOMBKHIX
UJCHTUYHBIX OOpalleHui WM oOpalleHui, COAep)KaIllUX YTOUYHSIOMIKE (JIOTOJIHSIOLINE)
JIOKYMEHTBI U (UJIM) CBEJIEHUS, 0 HAIIPaBIICHUS eMy OTBeTa (yBEJOMJIEHHS) Ha MEpBOHAYAIbHOE
oOpaleHne Takue OOpallleHHsl YYHUTBIBAIOTCS KaK OJHO OOpalleHHe IOJ| PerucTpaliOHHBIM
MHJIEKCOM MIEPBOHAYAIILHOTO OOpAaIEHUS.

12. Ob6pamenust  3asBUTENEd, TOCTYNUBIIME B  MECTHBIE  MCIOJHUTEIbHBIE U
pacnopsAUTENbHbIE OpraHbl, HOJYMHEHHbIE UM OpraHU3allH, TEPPUTOPHATIbHBIE TOAPA3IECICHUS
(opraHbl) ¥ OpraHU3alUy, TOJYNHEHHBIE WM BXOJALIME B COCTAB (CUCTEMY) PeCHyOIMKaHCKUX
OpraHOB TOCYAApCTBEHHOTO YIIPAaBJICHHUS W TOCYAApCTBEHHBIX OpraHU3aluil, MOJYMHEHHBIX
[TpaButenscTBY PecnyOnuku benapyce, 1pyrue rocyaapcTBeHHbIE OpTraHbl, HHbIE OpraHU3aluu
U3 BBILIECTOAIIMX OPraHOB, 110 KOTOPHIM HE TpeOyeTcsl HalpaBlIeHHE OTBETOB (YBEIOMIIEHUN)
3asBUTENISIM, PETUCTPUPYIOTCS M YUUTHIBAIOTCS KaK OPYUYEHUS BBILIECTOSIIIIUX OPTaHOB.

13. TToBTOpHBIM OOpAaIEHHUSIM 3asIBUTEIICH MPH MX MOCTYTUICHHH B TOCY/IapCTBEHHBIN OpTaH,
MHYIO OpPraHU3alMi0 NMPUCBAUBAETCS PETMCTPAILIMOHHBIA MHIEKC MEPBOHAYAIBLHOIO OOpallieHus
WJIM OYEPENHON PETHCTPAlMOHHBIN HH]IEKC.

14. Obpamenust 3asBuTENEH, B TOM 4ucie OyMakHbIe KOIUHU AJIEKTPOHHBIX OOpaIleHuH,
MOCJIE€ PETUCTPALIUHU TIEPEeIaloTCs Ha paCCMOTPEHUE PYKOBOAUTENSIM IOCYIapCTBEHHBIX OPTaHOB,
UHBIX OpraHU3alUi UIH YIOJTHOMOYEHHBIM UMH JTOJDKHOCTHBIM JIMIIAM.

[lopyueHuss pyKOBOAMTENIEH TOCYIApCTBEHHBIX OpPraHOB, WHBIX  OpraHU3alNM,
UHIMBUYAIbHBIX TpPEANpPUHUMATENICH WIM YIOJIHOMOYEHHBIX HMMHU JOJDKHOCTHBIX JIMI[ O
JaTbHEHIIIEM pacCMOTPEHUHN OOpaIeHui 3asBUTeNeH 0hOPMIISIFOTCS B (popMe pPEe30ITIOIHH.

[Ipy HCIONB30BAaHUM CHUCTEM DIIEKTPOHHOTO JOKYMEHTOOOOpOTa M IEpPEeHOCEe B HUX
oOpailleHuil 3asBUTENEH B AIIEKTPOHHOM BHJE MOPYUYEHUS PYKOBOJUTENEH TroCyAapCTBEHHBIX
OpraHOB, MHBIX OPraHU3aIMH, YIOJTHOMOYEHHBIX UMHU JTOJKHOCTHBIX JIUI 0pOpMIIIOTCS B popme
JIEKTPOHHBIX PE3OJIIOLHM, OTPA’KAEMBIX B CUCTEME JIEKTPOHHOIO JOKYMEHTOO00POTa.

15. Xon paccmoTpenust oopaieHuit 3aspureneid (MHGopMaIus o HarpaBIeHHBIX 3allpocax,
IOJYYEHHBIX JOKyMEHTax M (WIN) CBEICHMSX, OT3bIBE 3asiBUTEIISIMH CBOEro OOpalleHMs,



YBEIOMJICHHE 3asBUTEJIEH O MNPUYMHAX IPEBBIICHUS YCTAHOBIEHHBIX 3aKOHOAATENIbCTBOM
CPOKOB paccMOTpEHHsI OOpalleHuii, pacCMOTPEHHE KOJUIEKTUBHOIO OOpamieHus TPUILATH U
Oonee 3asBUTENCH C BBIE3IOM Ha MECTO), M3MEHEHHE CPOKOB pacCMOTpPEHHs OOpalleHui,
pe3yabTaT WX pacCMOTpeHHs (PacCMOTpEHHE OOpalleHusi 1O CYLIECTBY, OCTaBICHHE
IUCbMEHHBIX, YCTHBIX M JJIEKTPOHHBIX OOpalieHui ©0e3 paccMOTpPEeHHs IO CYILECTBY,
HampaBjIeHUE OOpalleHUuil JUII pacCMOTPEHHS OpraHM3alUsM B COOTBETCTBHH C HX
KOMIIETEHIIMEH, IMpeKpallleHue IEepenucku), a TakKe OTMETKAa O Bbllaye MPEeANUCaHUs U €ro
UCTIOJIHEHUH JIOJKHBI OBITh TOYHO ¥ CBOEBPEMEHHO OTPAXKEHBI B PErHCTPALIMOHHO-KOHTPOIBHOM
dbopwme.

CBeneHuss 0 X0J€ M pe3yjbTaTaX pPACCMOTPEHHUs 3aMEYaHMM W (WJIM) IMPEAIOKEHUH,
BHECEHHBIX B KHHUT'Y 3aMEUaHUI M NPEJIOKEHUH, TOJKHBI CBOEBPEMEHHO BHOCUTHCSI B KHMTY
3aMEYaHUM U IPEII0KECHUMN.

16. Kontposb 3a paccMoTpeHHeM oOpallleHui 3asBUTENEN B IOCYJapCTBEHHBIX OpraHax,
MHBIX OpraHU3alMsIX BEJETCS C UCII0JIb30BAHUEM aBTOMATU3UPOBAHHOM (3JIEKTPOHHON) CUCTEMBbI
KOHTPOJIs1, TM0O0 PErucTpaliMOHHO-KOHTPOJIBHBIX KapTOUeK, TUOO0 JKypHAJIOB.

Jl1s KOHTpOJIA 32 PAaCCMOTPEHUEM 3aMEYaHUN U (WJIN) MIPEI0KEHUH, BHECEHHBIX B KHUTY
3aMeYaHUuil U TPEeAJIOKEHUH, MOTYT HCIOJIb30BaThCSI COOTBETCTBYIOIINUE PErUCTPALMOHHO-
KOHTPOJIbHBIE (POPMBI.

17. Kontponap 3a paccMOTpeHueM OOpalleHUi 3asBUTENCH 3aBepliaeTcs, €ciIu Bce
IIOCTaBJIEHHBIE B HUX BOMPOCHI pACCMOTPEHBI, IPUHATHI HEOOXOIMMbIE MEPHI U 3asIBUTEIISIM JJaHbl
OTBETHI B MMCbMEHHOMN, YCTHOW WJIM 3JEKTPOHHOH (opMe, a TakKe HalpaBiIeHbl YBEIOMIICHUS B
MOpsJIKE, YCTAaHOBJIEHHOM B cTaThsax 10, 15 u 21 3akoHa.

Perienue o cHATUH ¢ KOHTPOJIS 0OpallleH!i TPUHUMAIOT PyKOBOAMUTENN IOCYJapCTBEHHBIX
OpraHoOB, UHBIX OpPTaHU3ALMN{, UHAUBUYaJbHbIE MPEANPUHUMATENN UIIH YIIOJHOMOYEHHbIE UMU
JIOJDKHOCTHBIE JIMLIA.

18. B otBerax, HampaBlIE€HHBIX B BBHIMIECTOSIINE TOCYAAPCTBEHHBIC OpTaHbI, WHBIE
OpraHu3aliy, MO HAXOAALIMMCS Ha KOHTpOJe OOpalleHMsM 3asBUTENEH M TNpeaNUCaHUsIM
YKa3bIBalOTCA CBEACHMSI O HAINpPaBICHHOM OTBeTe (YyBEAOMJIEHMM) 3asBUTEII0 O pPE3yJbTaTax
paccMOTpeHHUs ero oopalleHus, OTMETKa 00 MCIIOTHUTETE.

19. Opopmitenne mpennmucaHusi OCYIIECTBISETCS B COOTBETCTBHH C HOPMATHBHBIMH
IpaBOBBIMH aKTaMu B cdepe apXuBHOro Jena U jAejonpousBoiacTBa. Ilpenmucanus
PErUCTPUPYIOTCS B COOTBETCTBHUM C MPHUHITONM CHUCTEMOW perucTpaiuy JOKYMEHTOB B
roCy/apCTBEHHOM OpraHe, NHOM OpraHu3aluu.

20. ITpu ocraBieHNH MHUCBMEHHOTO OOpaleHns 0e3 pacCMOTPEHHUS MO CYIIECTBY, OT3BIBE
3asBUTEIEM CBOErO OOpAIIeHUs OPUTMHAIBI JOKYMEHTOB, INPHJIOKEHHBIX K HMUCHMEHHBIM
oOpallleHusIM, BO3BPAILAIOTCS 3asIBUTEIIO C COMPOBOJUTENBHBIM MHUCHMOM.

21. OTBeTbl Ha oOpalleHUs 3asBUTENEH NAIOTCS B CPOKU, YCTAHOBJIEHHbIE B cTathe 17
3aKoHa.

[TucpMeHHBIE YBEJOMIIEHUS HAIIPABIIAIOTCS 3aIBUTENSIM B CPOKH, YCTaHOBJIEHHBIE B CTAThAX
10, 15 u 17 3akonHa.

22. OTBeTHI HAa PACCMOTPEHHBIE 110 CYIIECTBY YCTHBIE O0OpallleHUs MOJIEKAT 00BSIBICHUIO
3asgBUTENSAM B XOJI€ JINYHOTO MpHema. Pe3ynbpTaT pelieHns W3JI0KeHHBIX B YCTHOM OOpallieHun
BOIIPOCOB OTMEUYAETCS B PETUCTPALIMIOHHO-KOHTPOJIBHON (opMe, B KOTOPOI 3aperucTpUpOBaHBI
YCTHBIE OOpaIeHHUsI.

23. I[lucbmMeHHbIe OTBETHl (yBEJIOMIIEHHS) Ha MUCHBMEHHbIE OOpalleHHs, B TOM 4YHCIE
MOJTy4YE€HHbIE B XOJI€ JIMYHOTO IMpHEMa, 3JIEKTPOHHbIE OOpalleHus, NMPEeayCMOTPEHHBIE B YacCTH
BTOPOIl MyHKTa 5 craThu 25 3akoHa, 3aMeyaHus U (WIM) MPEAJIOKEHUS, BHECECHHBIE B KHUTY
3aMe4YaHUi U MpenIoKeHUH, OAMUCHIBAIOTCS PYKOBOAUTEIEM TOCYJapCTBEHHOIO OpraHa, MHON
OpraHM3aly, WHAMBUIYAIbHBIM  MPEANPUHUMATEIEM WIM  YINOJIHOMOYEHHBIMM  HMU
JOJDKHOCTHBIMU JINLIAMH.

OtBerbl (yBemOMJIGHHMS) Ha OIIEKTPOHHBIE OOpalleHus, HampaBiieMble Ha aJpec
9JIEKTPOHHON MOYTHI 3asIBUTENS, MOANUCHIBAIOTCA PYKOBOJUTEISIMH IOCYJapCTBEHHOIO OpraHa,



WMHOW OpraHu3allMd WM YIOJHOMOYEHHBIMH HMMHU JOJDKHOCTHBIMHM JIMIIAMH M OCTalOTCs B
JIEJIONPOU3BOJICTBE IOCYJApPCTBEHHBIX OPraHOB, MHBIX OpPraHU3aLUM.

[Tpr uCnoONb30BaHUM CUCTEM HJIEKTPOHHOI'O JOKYMEHTOOOOpOTa, MpeaycMaTpHUBarOIUX
OpUMEHEHHE 3JIEKTPOHHOW IM(POBON moamMCcH, OTBETHl (YBEIOMIJICHHS) Ha AIIEKTPOHHBIC
oOpalleHus B 3JIEKTPOHHOM BHUJE, HAIPABJICHHBIE HA ajpec 3JIEKTPOHHOM IOYTHI 3asBUTEI,
HOJNKCHIBAIOTCA  3JCKTPOHHOM 1HM(POBON TOAMMCHI0 PYKOBOAUTENEH TOCYIapCTBEHHBIX
OpraHOB, MHBIX OpPraHU3aLUN M YIOJHOMOYEHHBIX UMM JOJPKHOCTHBIX JIHII.

24. Ha xaxxqoM oOpalieHuy MOocie OKOHYATEIbHOTO PAaCCMOTPEHUS MTOCTABICHHBIX B HEM
BOIIPOCOB MPOCTABJIAETCS OTMETKA 00 UCIIOJIHEHUH U HAIIPABJICHUM €r0 B JIEJIO.

B citydae oT3bIBa 3asiBUTENIEM CBOETO OOpAIIeHUsI OTMETKA 00 MCTIOTHEHUH U HAPaBICHUHT
€ro B JIeJI0 IIPOCTABISAETCS Ha €ro 3asBJICHUU 00 OT3bIBE CBOEro OOpallleHHs, MOJAHHOIO B
MUCHbMEHHOU WJIH AJIEKTPOHHOU (hopMme.

[Tocne paccMOTpeHHs BOIPOCOB, H3JIOKEHHBIX TIpa)XIaHMHOM B KHUI€ 3aMeuaHuil U
IPEJJI0KEHUH, Ha KOIIMU OTBETA (YBEJOMJICHUS) 3asiBUTEIII0, OCTAIOLIEICS B J1€J0IPOU3BOJICTBE
rOCyJJapCTBEHHOI'O OpraHa, WHOW OpraHu3alyy, Y HWHAWBUAYAIBHOTO MpPEIIpUHUMATEIS,
IIPOCTABIISIETCS OTMETKA 00 MCIIOJIHEHUH U HAPaBJICHUU €€ B JEJI0.

25. [lucbmeHHble  OTBeTHl (YBEIOMJICHHS) Ha TMHCbMEHHBbIE OOpAaIleHUs, OTBETHI
(yBenoMJiieHHs) Ha 3JIEKTPOHHBIE OOpAallleHUs, HAIPABJICHHbIE Ha aJpeC 3JEKTPOHHOM IMOYTHI
3asBUTEIISA, IOJKHBI COOTBETCTBOBATh TPEOOBAHUSAM, IPEyCMOTPEHHBIM B cTaThe 18 3akoHa.

26. [TucbmenHble W (M) DIIEKTPOHHBIE OOpaIIeHUs TPAKAAH W IOPUIMYECKUX JIHIl U
JIOKYMEHTBI, CBSI3aHHBIE C UX PACCMOTPEHHMEM, B FOCYJIapCTBEHHOM OpraHe, MHOW OpraHu3aliuu
(dopMupYyIOTCS B JI€j1a B COOTBETCTBUU C YTBEPKIEHHOW HOMEHKIJIATYpPOil J1e.

27. O0paiieHust TpakIaH M IOPUAMYECKHUX JIMI M JIOKYMEHTBI, CBSI3aHHBIE C MX
pacCMOTpeHHEM, IpU LEHTPaIU30BAaHHOW CHCTEME JIEJIONPOMU3BOJACTBA  BO3BPAILAOTCS
JOJDKHOCTHBIM JIMIAM, BEAYIIUM JIEJIONPOU3BOJCTBO M0 OOpAIIEHUAM I'pakJaH U I0PUITUYECKUX
JIULL, U1 IEHTPaAJIM30BaHHOTO (POPMUPOBAHUS AEII.

OOpartieHust OPUIUUECKUX JIUL, WHAMBUIAYAIbHBIX MNpeANpUHUMATENed U JOKYMEHTHI,
CBA3aHHBIE C WX PAaCCMOTPEHHUEM, IpPHU JIELEHTPAIU30BAaHHOW CHCTEME JIeJIONpPOU3BOICTBA
bopmHpyIOTCA B ieTa y UCIIOTHUTENEH.

Konuu otBeroB (yBenomieHuil) rpakjaHamM Ha 3aMeyaHUs M (WIM) MpeasioKeHus,
BHECEHHbIE B KHUTY 3aMeUYaHHi ¥ NPEJI0KEHHH, U TOKyMEHTBI, CBA3aHHBIE C UX PACCMOTPEHHUEM,
(bopMUpYIOTCS B OJTHO JI€N0 M XPAHATCA y JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a BEJCHHUE U
XpaHeHHE KHUTY 3aMeYaHui U IpeasIoKeHUH.

28. [TucbmeHHbIe 00paeHus TPaXKIaH U IOPHINIECKUX JIUI], TOKYMEHTHI, CBSI3aHHBIE C UX
paccMOTpeHHEM, MOTYT (hOPMUPOBATHCS KaK B OJIHO JIEJI0, TaK U B OTJIEJIbHBIE JeTIa.

29. llena ¢ oOpamieHUsIMH 3asBUTENCH (OPMHUPYIOTCS B TEUEHHE KAJICHAAPHOTO TOAA.
Kaxnoe oOpaiieHre W JOKYMEHTHI, CBSi3aHHBIE C €r0 PACCMOTPEHUEM, COCTABJISIOT B Jiese
CaMOCTOSITENIbHYIO TPYTIITY.

B ciydae moctymuieHHsl MOBTOPHBIX OOpalieHuil oHM (OPMHUPYIOTCS B Jiela BMECTE C
NPEIBIAYIIMMA OOPAIICHUSIMH 3asiBUTEIICH U IOKyMEHTaMH, CBSI3aHHBIMH C UX PACCMOTPEHHUEM.

30. [Ipu QopmupoBanun nen ¢ OOpalIeHUAMU TpaKJaH U IOPUIMYECKUX JHUI H
JOKYMEHTaMH, CBSI3aHHBIMH C MX PAcCMOTPEHHEM, IPOBEPSETCS] MPABHIBHOCTH HAIPABICHHS
oOpalieHuit U JOKyMEHTOB B JIeJIa, MX MOJHOTA (KOMIUIEKTHOCTD). Hepasperiennsle oOpaiienus,
a TaKKe HeMpaBWIbHO O0(OpMIIEHHBIE JOKYMEHTHI, CBI3aHHbIE C UX PACCMOTPEHHEM, B JeJia He
bopmupyOTCS.

31. Cpox XpaHeHHs THCHMEHHBIX M (WJIM) DIIEKTPOHHBIX OOpaIleHWi 3asBHUTENEH W
JTIOKYMEHTOB, CBS3aHHBIX C UX PACCMOTPEHHUEM, 5 JIeT (B cllyyae HEOJHOKPATHOrO o0palieHus — 5
JeT ¢ JaThl MocienHero ooOpamieHus). ['ocyJapcTBEHHBIM OpraHOM, HWHOM opraHu3anueil B
YCTAHOBJICHHOM IOPSJIKE MOXKET OBITh IPUHATO pPelIeHne 00 YBEIMYSHUN CPOKa XPAaHEHUS U O
HOCTOSIHHOM XPaHEHWH COOTBETCTBYIOLINX OOpaIleHUH 3asiBUTEIEH.



32.Ilpu co3zmaHun OyMaKHBIX KOMUW DSJIEKTPOHHBIX OOpaIIeHHH WX OpPHUTHHAIBI B
AIIEKTPOHHOM BHUJIE COXPAHSIOTCS B Cllydae HEOOXOIMMOCTH MOATBEPKACHUS YCIOBHIA OTIIPaBKU
(monmy4deHust) oOpaieHui U (WIK) UCTIONh30BaHUS B CIIPABOYHBIX U (MIIM) TOKA3aTEIIbHBIX IICIISX.

33. [lena ¢ oOpaieHUsIMU 3asBUTENIEH M JOKYMEHTAMH, CBA3aHHBIMU C UX PAaCCMOTPEHHUEM,
MIOCTOSIHHOTO XPaHEHHsI MEpearoTcs B apXWB TOCYJAPCTBEHHOTO OpraHa, MHOW OpraHHW3aluu
yepes roJl MOCie 3aBEePLICHHS eTONPOU3BOACTBA IO HUM.

34. Kaura 3amMeuaHuii ¥ TPEIIOKCHHUIA MOCIIE OKOHYAHUS BEICHHS XPAHUTCS BMECTE C
HOBOH KHHMTOW 1O MECTY €€ BEACHHS, a M0 UCTEYCHUH KaJICHIApPHOTO rojia — B TEYEHHUE 5 JIeT B
apXWBe TIOCYJapCTBEHHOTO OpraHa, WHOW OpraHu3aliil WId Yy HHIUBHIYaJbHOTO
peIPUHIMATEIIS.

35.1lo wucTeueHWM YCTAHOBICHHBIX CpPOKOB XpaHEHHsS OOpaleHHs 3asBUTEICH H
JOKYMEHTBI, CBSI3aHHBIE C MX PACCMOTPEHHEM, KHHTa 3aMEUaHU M NPEeNIOKEHUN MOJIexar
YHHUYTOXXCHHUIO B TIOPSJIKE, YCTAHOBJICHHOM pPECIyOJMKAHCKHUM OpPraHOM TOCYyIapCTBEHHOTO
ympaBieHus B cpepe apXuBHOTO Jeia U AeTONPON3BOICTBA.

IIpunoxenue

k [lonoxeHuto o nopsake BeaeHus
JeJIOTIPOU3BOJICTBA MO OOpaIEHUSIM
TpaXxJaH U IOPUIUYECKUX JIUI] B
rOCy/IapCTBEHHBIX OpraHax, HHBIX
OpraHu3alMsAX, y HHINBUAYATbHBIX
IIpeANpUHUMATENEH

PekBHM3UTBHI perncTpanMoOHHO-KOHTPOJILHOMH (GOpMBbI perucTpanum
oOpaneHuii rpakIaH v IOPUIUYECKUX JTUIL

Perucrpanmonnsiii nuajgexc Ne

CDaMI/IJ'II/I}I, COOCTBEHHOE UMs, OTYCCTBO (CCJ'II/I TaKOBOC I/IMCCTCH) 6o HHULUAJIBI T'paAXKIaHNHA

Anpec MecTta KMTEIbCTBA (MecTa NpeObIBaHMS) TIpaKAaHWHA, AAPEC AIIEKTPOHHOM IOYTHI,
KOHTaKTHBIN TenedoH
HanmenoBanne M MeCTO HaXOXAEHHSA IOPUAMYECKOTO JIMIA, aapec AJIEKTPOHHOW IOYTHI,
KOHTaKTHBIN TenedoH
®dopma nmogaun oopaIeHus
Jlata moctyruieHust ooparieHus
KonuuecTBo nucTOB 00parieHus
KonuuecTBo TUCTOB MPHIIOKEHUN
JlaTel MACHTUYHBIX OOpaIleHWH WM OOpaIleHHH, COoMepKAINX YTOYHSIONMNE (OTIOMHSIOIINE)
JOKYMEHTHI U (WJIM) CBEACHHS, TOJAaHHBIX 3asBUTENIEM [0 HAMNpaBICHUS €My OTBETa
(yBeoMJIeHHS) Ha IEpBOHAYAIbHOE OOpalieHue
JlaTel, MHAEKCHI* TOBTOPHBIX OOpaleHui
KoppecnonieHT, 1ata 1 HHIEKC COMPOBOAUTENHLHOTO MUChMa
Temaruka
Conepxxanne
ConepxaHve UWACGHTHUYHBIX oOOpamleHui WM oOpallleHH#, coJepKalluX YTOYHSIOIIUE
(momoTHSIFONITME) TOKYMEHTHI U (WJIM) CBEICHUsI, MMOJAHHBIX 3asgBUTEJIEM JO0 HAIMpaBICHUS €My
oTBeTa (yBeIOMJICHHS) Ha IEpBOHAYAIbHOE O0paleHne
Pesomronms

HcnonHurensb Cpok UCTIOIHEHUS
JIoKyMEeHT HampaBJjeH Ha UCIIOJHEHUE




Jara HanpaBieHus CpOK UCTIOTTHEHUS Jara ucnosHeHus
Xox paccMOTpeHus

OTMeTKa 0 BbIIAYC MMPECAIINCAaHNA U €T0 UCIIOJTHEHUHN

PesynbraT paccMoTpeHus 0OpameHus

Jlata oTBeTa (yBEIOMIICHHUS ) 3aIBUTEIIO Ne

OtmeTKa 00 OOBSBICHHH OTBETA 3aSBUTEIIO B X0JI€ JIMYHOTO IpUEMa

OTMETKa O CHATHH C KOHTPOJIA

JoxymeHT noamut B Aeno Ne

*IIpOCTaBISIFOTCS IIPH IPUCBOCHIH TIOBTOPHOMY OOPAICHNIO OYEPEIHOTO PETUCTPALOHHOTO HHEKCA.



